
       


  

          

	Position Title:  Program Analyst 
Announcement Number: VET-2010-01
Relocation Paid: No
Employment Type: Full Time/Entry Level
Travel Required: No
 
	Grade:  GS-343-5 (Promotion Potential to GS 11)
Salary:   GS-05  ($34,075 - $44,293)
 

	Apply By: February 28, 2010
	Location:   Rockville, MD   (1 or more vacancies)

	Department
	The Department of Health and Human Services/ Food and Drug Administration/The Office of the Commissioner/ Office of Information Management 

	Veterans’ Recruitment Appointment (VRA)
	The following individuals are eligible for a Veterans' Recruitment Appointment (VRA) appointment: 
· Disabled veterans; 
· Veterans who served on active duty in the Armed Forces during a war declared by Congress, or in a campaign or expedition for which a campaign badge has been authorized; 
· Veterans who, while serving on active duty in the Armed Forces, participated in a military operation for which the Armed Forces Service Medal was awarded; and 
· Veterans separated from active duty within the past 3 years. 
There is no minimum service requirement, but the individual must have served on active duty, not active duty for training. (NOTE: For veterans who have less than 15 years of education, there is a training or education requirement.) 
You are required to submit a legible copy of your DD214 in order to verify your period of service, campaign and/or expedition time.
Employees are eligible for federal benefits. 
After the individual satisfactorily completes 2 years of service, the veteran will be converted noncompetitively to a career or career-conditional appointment.
 

	How to Apply 
	Email your resume to veteransrecruitment@fda.hhs.gov please include the above Announcement Number in the subject line of your email.  
IMPORTANT: You must provide a copy of your resume by email by 5:00 p.m. Eastern Time on February 28, 2010 to receive consideration for this opportunity.   

	Position Overview and Duties
	The employee serves as a Program Analyst and is responsible for a wide variety of sensitive and complex duties involving analytical, coordinative, advisory and consultative services. He/She will work on a wide range of program operations, administrative, financial and management issues performed by the designated OIM Office component.  The employee will be responsible for contributing to the formulation, justification, or execution of the budget cycle. Compiling, consolidating, and summarizing budgetary data. Developing and maintaining financial spreadsheets, charts, and budget reports. Advising management of financial issues and projected expenses. Providing guidance on budget-related laws, regulations, policies, and procedures.

	Qualifications 
	Minimum qualifications: 
GS-05: 3 years, 1 year of which was equivalent to at least GS-4 grade; OR 4-year course of study leading to a bachelor's degree; OR A combination of qualifying education and experience as noted above.
Combining Experience and Education:  To combine your education and experience, you must convert each to a percentage, and then add the percentages. The combined total of your percentage of education and experience must equal at least 100% in order to qualify. If your education is currently described in quarter hours, convert the quarter hours into semester hours by multiplying the quarter hours by the fraction 2/3. To calculate your percentage of graduate education, divide the number of graduate semester hours in excess of the amount required for the next lower grade level, by 18. To determine your percentage of qualifying experience, you must divide your total number of months of qualifying experience by the required number of months of experience. Add your percentages of education and experience. The two percentages must total at least 100%.  For further information on combining education and experience to meet qualifications see: https://www.opm.gov/qualifications/SEC-II/s2-e6.asp#e5.  
You are required to submit a copy of your transcripts

	Veterans’ Preference 
	 
To be eligible for this noncompetitive appointment, the veteran must meet the eligibility requirements in section 2108 of title 5, United States Code. This means that: 
 
· An honorable or general discharge is necessary. 
· Military retirees at the rank of major, lieutenant commander, or higher are not eligible for preference unless they are disabled veterans. 
· Guard and Reserve active duty for training purposes does not qualify for preference. 
· When requesting consideration for Federal employment, eligible veterans should claim preference on their application or resume.  

Note: Federal agencies must provide reasonable accommodation to applicants with disabilities where appropriate. Applicants requiring reasonable accommodation for any part of the application and hiring process should contact the hiring agency directly. Determinations on requests for reasonable accommodation will be made on a case-by-case basis.
Non-veteran 
Note:  Federal agencies must provide reasonable accommodation to applicants with disabilities where appropriate. Applicants requiring reasonable accommodation for any part of the application and hiring process should contact the hiring agency directly. Determinations on requests for reasonable accommodation will be made on a case-by-case basis.
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